Implementing Transition-Focused Education:

Evaluation Report Template

Introduction
Purpose

· What was the general purpose of the evaluation?

· What did you want to find out?

· Who sponsored the evaluation?
Guiding Principles

· What principles guided the evaluation or program?

General Questions

· What questions did you seek to answer?

· What were the “sub-questions?”

Procedures

Information Sources

· What information sources were used to evaluate the program (e.g., documents, participants, student records)? 
· Who provided the information?

Information Collection
· How was information collected from the various sources?

· Who collected the information?

Information Analysis

· How was the information analyzed?

Findings 
· What did the information tell you?

· What outcomes were achieved?

· What were the results of the program?
· What were the perceptions of the participants?

Conclusions and Recommendations

Conclusions

· How can you summarize your findings?

· What did you learn about the program?

Recommendations
· What do you recommend on the basis of the findings?

· Should the program remain the same?

· How should the program be changed?

· What needs additional study?
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