
 New Mexico Informal Family Forum
Planning
· Set up a location and time that will be both comfortable and accessible for your attendees

· Plan for refreshments 

· Decide whether you want to provide child care for younger siblings and if so, set up care providers

· Gather potential names and addresses of family participants (teachers are very helpful in this area)
· At least two weeks ahead send out invitations to family members making sure to include a statement that their information and experiences will help cadre members to create goals for the district

· Create a short evaluation for the family members to fill out

Day of Forum

· Set up and test recording equipment if needed

· Set up flipcharts, overhead, or other equipment

· Set up your seating to create a group discussion (circles are good for this)
Facilitating the Forum

· Introduce yourself and any co-facilitators

· If time allows, have them introduce themselves as well

· Housekeeping (where the bathrooms are, etc)

· Set any ground rules

· Explain any recording devices you are using and how you will use and dispose of the recording

· Explain again why you need their information and experiences and how they will be used
· Use flipcharts to write down information gathered

· At the end of the session thank them!

The Questions

1. How have the schools helped your teenager prepare for life after school?  
2. How have the schools taught your teenager to self-advocate/be self-determined?  
3. How have the schools helped you and your teenager to link with adult agencies?  
