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Secondary Transition State Planning Institute: Building for the Future

Charlotte, North Carolina -- May 6, 2008
Facilitator Preparation Evaluation

At the end of the institute, please reflect on your preparation to serve as a team facilitator. Then spend a few minutes to complete this evaluation and return it to the registration table. Your feedback will help us develop content and materials for preparing next year’s team facilitators! This evaluation is also available online at the following URL: 
http://www.questionpro.com/akira/TakeSurvey?id=950631
I.
Please tell us about you. 
1.
Check the description/affiliation that best describes your professional context:
	· Graduate student
· RRC representative
· TA and D provider
	· Transition services provider 
· Higher education faculty and/or researcher

· Other: ___________________________


2.
Did you serve as a facilitator at last year’s NSTTAC institute? _______Yes     ______ No
II.
Achievement of Intended Outcomes –In terms of preparing you to serve as a team facilitator at the institute, please indicate the extent to which you think each intended outcome was achieved: 
	Intended Outcome
	1

Not Achieved
	2

Somewhat Achieved
	3

Definitely Achieved

	3.
Developed understanding of the expectations for a team facilitator
	1
	2
	3

	4. Developed knowledge of the structure and purpose of the institute

	1
	2
	3

	5.
Developed working knowledge of the team planning tool
	1
	2
	3

	6.
Developed ideas for conducting team meetings  
	1
	2
	3

	7.
Developed overall preparedness for serving as a facilitator
	1
	2
	3


III.
Usefulness of content – For each of the following, please indicate how useful you think each item was in preparing you for your role as a facilitator at this institute:
	Content
	1

Not Useful


	2

Somewhat

Useful
	3

Very Useful



	8.
The “How to Facilitate Groups” manual
	1
	2
	3

	9.
Modeling the use of flip charts
	1
	2
	3

	10.
Detailed table presenting overview of facilitator roles and team tasks
	1
	2
	3

	11.
Examples of previous team planning tools
	1
	2
	3

	12.
Overview of institute materials (e.g., agenda, content resource materials, etc.)
	1
	2
	3


III.
Logistics and characteristics of the facilitator preparation – Please indicate the quality of each characteristic:
	Logistics and Characteristics
	1

Needs Improvement
	2

OK
	3

Very Good

	13.
Overall quality of facilitator preparation
	1
	2
	3

	14.
Overall relevance of facilitator preparation
	1
	2
	3

	15.
Time allocated for content
	1
	2
	3

	16.
Time allocated for preparing your team materials
	1
	2
	3

	17.
Advanced communications
	1
	2
	3


IV.
Strengths, Challenges, and Recommendations

18.
In your opinion, what was most helpful in preparing you for your role as a facilitator? 

______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
19.
In your opinion, what should we have spent less time on during facilitator preparation?

______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
20.
 In your opinion, what should we have spent more time on during facilitator preparation?

______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
21.
In your opinion, are there additional materials we should provide in the future that would have been helpful to you?
______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
22.
Ideas for improving preparation of individuals serving as facilitators at future state capacity building institutes:
______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Thank you for serving as a team facilitator and for providing your feedback!
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