Tool 3: Educator Information on Student Involvement in Their IEP Meeting
School: 
____________________________________
Date of IEP meeting:
_________________

Student’s name:
______________________________________
Student’s age:
______________

Person(s) completing this information: 
________________________________________________

Complete items 1 – 5 at the IEP meeting and items 6 – 20 immediately after the meeting.
Meeting Characteristics

1.
Time meeting began: 
_________________
2.
Time meeting ended:
_________________ 
3.
Present at meeting: (check all that apply)
	____ 
Student
	____
Transition specialist/coordinator

	____ 
Parent(s) or guardian(s)
	____
School administrator

	____ 
Spec Ed teacher (with IEP responsibility)
	____ 
District administrator

	____ 
Spec Ed teacher (non IEP responsibility)
IEP responsibility)
	____
Guidance counselor

	____ 
Vocational/CTE teacher
	____ 
Developmental disabilities provider

	____ 
General education teacher
	____ 
Vocational rehabilitation counselor

	____ 
Education related services provider:
	____
Mental health services provider

	
_________________________________
	____
Other:
___________________________

	
_________________________________
	____
Other:
___________________________

	
_________________________________
	____
Other:
___________________________


4.
How was the IEP meeting conducted?
____
By an individual
____
Co-facilitated
5.
Who conducted or co-facilitated the meeting? (check individual or co-facilitators)
	____ 
Student
	____
Transition specialist/coordinator 

	____ 
Parent(s) or guardian(s)
	____
School administrator

	____ 
Spec Ed teacher (with IEP responsibility)
	____ 
District administrator

	____ 
Spec Ed teacher (non IEP responsibility)
IEP responsibility)
	____
Guidance counselor

	____ 
Vocational/CTE teacher
	____ 
Developmental disabilities provider

	____ 
General education teacher
	____ 
Vocational rehabilitation counselor

	____ 
Education related services provider:
	____
Mental health services provider

	
_______________________________
	____
Other:
________________________


Student Characteristics

6.
Student’s ability to communicate orally (or using sign language if student has a hearing impairment):

____
Student communicates without assistance

____
Student communicates with assistance (Explain nature of assistance—e.g., interpreter, with prompts, talker, etc.) 
________________________________________________________


____
Student does not communicate orally, through sign language, or with technology
IEP Planning and Meeting Characteristics

7.
Indicate in which, if any, of the following curricula the student participated this school year (check all that apply): 
	____
None
	____
NICHCY: Helping Students Develop IEP

	____
CM – Self-Directed IEP
	____
Steps to Self-Determination

	____
CM – Choosing Personal Goals
	____
Next S.T.E.P.

	____
CM – Choosing Employment Goals
	____
Self-Advocacy Strategy

	____
CM – Choosing Education Goals
	____
Learning with PURPOSE

	____
CM – Take Action
	____
Other (list):


8.
Has the student participated in a self-determination curriculum prior to this year? (check one) 

____
No
____
Yes (list curriculum:
________________________________________________________)
____
I don’t know 

9.
A statement regarding the student’s post-secondary goals (check all that apply):


____
Was completed in advance of the meeting by the student


____
Was completed in advance of the meeting by the parent(s) or guardian(s)


____
Was completed in advance of the meeting by a teacher


____
Was not completed in advance of the meeting


____
Was not completed

10.
Prior to the meeting, the student identified post-secondary goals in (check one):

____
Each transition outcome area (e.g., postsecondary education or employment,


residential, leisure)

____
A limited number of areas (e.g., 1 or 2)

____
No outcome areas

11.
Prior to the IEP meeting, the student was involved in determining (check one):

____
All of the individuals to be invited to the IEP meeting

____
Some of the individuals to be invited to the IEP meeting

____
None of the individuals to be invited to the IEP meeting

For Questions 12–20, use the following scale to indicate the extent to which each item occurred during the student’s IEP meeting:

1
No: Contributed very little or no information 

2
Limited extent: The student contributed information occasionally during the meeting, or on just a few topics

3
Great extent: The student contributed information throughout the meeting, across topics

	
	Circle the appropriate number:


No 
Limited
Great

	12.
The student identified his/her post-secondary goals
	1
	2
	3

	13.
The student provided information about his or her strengths
	1
	2
	3

	14.
The student provided information about his or her limitations or problem areas
	1
	2
	3

	15.
The student provided information about his or her interests
	1
	2
	3

	16.
The student provided information about his or her course preferences
	1
	2
	3

	17.
The student reviewed his or her past goals and performance 
	1
	2
	3

	18.
The student asked for feedback or information from the other participants
	1
	2
	3

	19.
The student identified the support he/she needs
	1
	2
	3

	20.
The student summarized the decisions made at the meeting
	1
	2
	3


Notes or Comments: 
________________________________________________________________


__________________________________________________________________________________


__________________________________________________________________________________


__________________________________________________________________________________


__________________________________________________________________________________


__________________________________________________________________________________
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